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Using Dragon NaturallySpeaking or Dragon® Medical Practice
Edition to transcribe digital dictations created with the Olympus DS~ |Qlympus & Dragen
7000 digital voice recorder offers considerable time savings to Transcription Tips
support staff.

However, as with any solution, counterproductive challenges may
arise. With the ODMS (Olympus Dictation Management Systems)
Transcription module and Dragon, two concerns are:

e The default font size (8.5) of the Dragon transcribed document is difficult to read, and
e |f the Dragon transcription is completely inaccurate due to audio quality, how can the
dictation be manually transcribed?

Changing the ODMS Transcription Module’s Default Font Size
by Using Templates

There is no setting within the ODMS Transcription Module to change the actual default font
size (8.5 points).
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Once your body is accustomed to prolonged speech recognition use, you should experience very few problems —but be aware .«
of the possibility.

|dealhy

The ideal situation involves employing a varsty of different methods when using the computer. Proper physical posture
(eliminate expensive ergonomic devices as they are often not veny ergonomic, causing mare ham than good), use the computer
keyboard a little bit, use the mouse a little bit, and mostly use speech recognition. Most importantly -take breaks! Even little -
brakes will preserve your health while using the computer.  you drink the recommended guantity of water for healthy voice 1
computing, you will be taking many breaks throughout the day by going to the bathroom. F, resultting from physical limitations,
you cannot use the computer keyboard and mouse at all, you will need to rely entirely on speech recognition_. But remain
vigilant with respect to healthy voice computing.

Power speech recognition use

Finally, speech recognition is not just for dictation. Speech recognition automates many of your routine computer processes.
Speech recognition is fantastic for creating comespondence, dictating and replying to email. Think about what the computer

does for you and how it might be possible for you to be able to perform those same tasks more quickly by voice. Speech
recognition is extremehy powerful —far more powerful than most people realize, and should be given serous consideration. As
always, if you have any questions or wish to discuss options for improving productivity, diminishing costs, accessibility, or any =

R

ODMS Transcription Module with Default Font

However, the Transcription Module provides a capacity for utilizing templates. The

templates must be RTF (Rich text format). Therefore, create an RTF document with font type,

size, and spacing according to your preferences. Store this template either locally or on your

network.

Within the ODMS Transcription Module click Voice Recognition> Voice-Recognition
Settings. Under the Voice Recognition heading, click Template. Click Add, and enter the

appropriate data into the Template Association dialog box.

-
Template Association

)

Worktype D
|

Author (D
SESALEX

Template file

C\Users\acarstens. SPEAKEASY\Desktop\ODMSTempl E]

ODMS Transcription Module template association
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The Worktype ID may be left blank, and the Author ID must be associated. Browse to the
appropriate Template file (the RTF previously created). This process must be repeated for
each author, and potentially work type.

Click OK.

3 Option Settings l B |

Folder Design Workflow User Seftings E-mail { FTP Device Update
[ workflow Templates
i= General Use document templates in Voice Recognition.
-2 Download
.. Advanced Download Specify template document to use when doing Voice Recognition.
[ Import Rich Text files can only be specified.
.52 Receive
.51 Notification Template Author Worktype
&4 Routing 1 ODMSTemplate... SESALEX *
=2 Voice Recognition

General
Background Voice Recognition
# Text Correction -
4 Template L
(%, Dragon MaturallySpeaking
gk Transcription

?" Worktype
[ Auto Collection
3 Logaing Modify... ] [ Add... ] [ Remove

[ oK H Cancel H Apply

ODMS Transcription Module Options Settings for Template

Future Dragon transcriptions are performed with the template associated.
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prolonged voice computing or notice voice strain after you begin using speech
recognition. Some temporary voice strain may be expected and slippery elm
throat lozenges may provide relief until your vocal cords are accustomed to an
increase in speech activity.

s

When individuals begin to use speech recognition, there is a tendency to want
to use speech recognition all day, every day. However, this can cause some
vocal cord strain. You should gradually ease into the use of speech
recognition, adding a little bit of extra time each day and beginning only with a
couple of hours or less to start with. If you notice a sore throat or other
discomfort, eliminate your speech recognition use for a couple of days.

1

ODMS Transcription Module Dragon Transcription with Template

Removing Dragon Transcribed Documents from Original
Dictation

There are times when it is much faster to manually transcribe (with headset and foot pedal,
and hands on the keyboard) a dictation rather than proofreading a poorly transcribed
Dragon document.

Reasons for a poorly transcribed Dragon document range from environmental
noise/interference to an atypical voice, hindered by illness or other speech issues. Every so
often, a proofreader may open a Dragon transcribed document, play back the first
sentence, and understand exactly why Dragon transcribed the dictation so poorly. At that
point, most proofreaders and transcriptionists feel that they would be able to manually
transcribe the dictation faster than cleaning up Dragon’s transcription.

Unfortunately, once Dragon has transcribed a dictation, a document has already been
created and linked to the audio file. Changing the status to Recording Finished, does not
remove the association between the document and the dictation. In order to transcribe the
dictation manually, this association must be broken.
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ODMS Transcription Module dictation tray

Open Windows Explorer, and proceed to the dictation download directory. This directory
can be discerned from the ODMS Transcription Module, and clicking on Tools> Options.
Click the appropriate Download Tray’s folder. Under Attributes, the Path is visible. Within this
directory you will find the original dictation audio file, the associated RTF, and an XML file.

= | B [ |
@Qv| .. % Public » Public Documents » ODMS » Message » Folderd - | ‘,| | Search Folderd o |
Organize = Include in library Share with + Burn New folder == o+ 0 I@
Y Favorites - MName : Date modified Type Size
Bl Desktop DS700011-article.DS2 03/07/2014 9:01 AM  OLYMPUS DS2 File 2,389 KB
& Downloads || DS700011-article.DS2.xml 03/07/2014 9:03 AM XML Document 5KB
‘| Recent Places DS700011-article_A.ds2 03/07/2014 9:20 AM  OLYMPUS DS2 File TE2 KB
& OneDrive 5| DST00011-article_A.ds2.rtf 03/07/2014 9:20 AM  Rich Text Docume... 51 KB
|| DS700011-article_A.ds2.xml 03/07/2014 9:20 AM XML Document 6 KB
Bl Desktop @ DS700011-article_B.ds2 03/07/2014 9:03 AM  OLYMPUS D52 File 1,602 KB
4 Libraries || DS700011-article_B.ds2.xml 03/07/2014 2:03 AM XML Document SKE
@ Dacuments o DST00011-article_B_A.ds2 03/07/2014 %:19 AM  OLYMPUS DS2 File 570 KB
J’ Music = DST00011-article_B_A.ds2.rtf 03/07/2014 9:19 AM  Rich Text Docume... 36 KB
[E Pictures || D5700011-article_B_A.ds2.xml 03/07/2014 9:19 AM XML Document 6 KB
B videos DS700011-article_B_B.ds2 03/07/2014 2:16 AM  OLYMPUS DS2 File 1,035KE
A Alexandria Carstens | || DS700011-article_B_B.ds2.xml 03/07/2014 9:16 AM XML Document 5KB
1M Computer
B ireoeea a2
’ 12 items

ODMS Download Tray Folder with DS2, RTF, and XML

Close the ODMS Transcription Module. Highlight the appropriate RTF and XML files ONLY,

and delete them.
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Delete Multiple Items

All that should remain are the original dictation audio files (DSS or DS2), plus any other files
present that you wish to remain unaffected.
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Open the ODMS Transcription Module. Wait a few moments for the list to repopulate (a new
XML file based on the revised directory is created).

The files that had been previously transcribed by Dragon will still bear the status of
Pending.
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ODMS Transcription Module dictation tray with documents removed

Change this status to Recording Finished. Highlight the file in question, and click File>
Change Status.

r R
Change Status u

| Ok |
Recording.Finished
Transcription.Pending h‘
Transcription.Finished

| Voice Recognition. Finished

Double-click the file in question, and transcription may proceed by hand with headset and
foot pedal.
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